
REQUEST FOR TENANCY APPROVAL (RFTA) 
LANDLORDS AND PARTICIPANTS, VERY IMPORTANT! PLEASE READ! 

Tacoma Housing Authority 
902 South L St Tacoma, WA 98405 
Phone: (253) 207-4400 

Fax: (253) 207-4454  

REQUEST FOR TENANCY APPROVAL (RFTA): 
Landlord/Agent fills out enclosed RFTA completely, signs and returns via fax or email. 
Tax Information: W9 must be completed with Owner’s Name, Address, and Tax ID. 
All original forms must be utilized; missing forms or substitutions will cause delays! 

RFTA RECEIVED BY TACOMA HOUSING AUTHORITY (THA): 
The RFTA is received by THA and added into our system. It is then forwarded for scheduling. 

INSPECTION SCHEDULING: All RFTA Inspection Requests will be processed as soon as possible. 
Inspector will contact the Landlord directly. Our goal is to have the Unit inspected within FIVE BUSINESS 

days. ** (NOTE TO CLIENT: Keep in touch with potential Landlord for inspection status) ** 
INSPECTION RESULTS will be conveyed to Landlord/Agent after the inspection. 

PASS:   Landlord/Agent can call client in for Lease Signing and Keys 
FAIL:   Landlord/Agent may remedy and get re-inspection scheduled 

LEASE AND RENT AMOUNT:  
LEASE: It is the responsibility of the Landlord/Agent to provide THA a copy of the executed lease, after 
the unit has passed inspection and the unit is approved.  
This is the Landlord/Agents first step in getting paid. 
LEASE TERM: One-year lease must end one day earlier the following year, i.e.:9/1/20-8/30/21  
LEASE RENEWALS: Thereafter, Households may sign another lease or do month-to-month. 

HOUSING ASSISTANCE PAYMENT (HAP): A Housing Assistance Payment (HAP) Contract will also need to be 
signed by Landlord/Agent. Tacoma Housing Authority will work with Landlord/Agent on that. 

MOVE IN RENT AND DEPOSIT: 
DEPOSIT: Program Participant is responsible for payment of deposits to the Landlord. 
RENT: Program Participant is responsible for any and all rent due at the time of move in, regardless 
of the status of the Housing Authority paperwork.  
Rents charged for Households must not be more than the rent charged to unassisted tenants. 
ADJUSTMENTS: If Program Participant pays the full rent, and the Housing Authority subsequently pays 
the Landlord/Agent for that month, then it is the responsibility of the Landlord/Agent and the 
Household to adjust the account accordingly. 

PAYING THE LANDLORD: 
It may be several weeks before Landlord/Agent is paid because of the paperwork involved in a new 
contract. Therefore, it is important for all involved parties to make the correct payments so that the 
Landlord/Agent will not suffer any hardship in making payments on the property. 

Questions? Call us at (253) 207-4400.  Ask for: 
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csympson@tacomahousing.org

Cynthia Sympson

mailto:HousingSpec@tacomahousing.org
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253-284-9481Cynthia Sympson

csympson@tacomahousing.org

n/a

3605516280

Marci Stratton
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3605516280 3/22/2022 | 1:15 PM PDT

Marci Stratton

1519 Lucille Parkway  gig Harbor 98335



 

11/02/2021 

 

 

Tacoma 
Housing 

Authority 

Rental Assistance  
902 South L Street, Tacoma, WA 98405 
(253) 207-4400 
Fax: (253) 207-4454 
TDD: 1-800-545-1833 (x249) 

 

Shared Housing 
Please complete the form below if the Head of Household will be renting a Shared Housing Unit 
 
Note: Shared housing is a single housing unit occupied by an assisted family and another resident or 
residents. The shared unit consists of both common space for use by the occupants of the unit and 
separate private space for each assisted family.  
 
An assisted family may share a unit with other persons assisted under the HCV and/or HOPP program or 
with other unassisted persons. The owner of a shared housing unit may reside in the unit, but housing 
assistance may not be paid on behalf of the owner. The resident owner may not be related by blood or 
marriage to the assisted family. 
 
When providing HCV or HOP assistance in shared housing, a separate lease and HAP/HOPP contract are 
executed for each assisted family, and the standard form of the HAP/HOPP contract is used. 
 

Unit Information 
 

Tenant Name: ______________________________________ 

Address: _____________________________________________________   Room Number: _______ 

Is the unit Shared Housing: ___________    

Total bedrooms in the unit: ____________         Rent amount for the whole Unit: $__________ 

Total bedrooms the client will rent: ________  Rent amount for each room: $_________ 

 

 
 

Tenant 

Print Name: _____________________  Signature: ____________________  Date: _________ 

 

Owner/Agent 

Print Name: ____________________  Signature: ____________________  Date: _________ 
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902 South L Street Tacoma, WA 98405  |  P(253)207-4400  |  F(253)207-4454  | www.TacomaHousing.org 
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Date:__________________________________________________

Signature of Owner/Agent:___________________________________________________
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Marci Stratton
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	Please complete the form below if the Head of Household will be renting a Shared Housing Unit
	Note: Shared housing is a single housing unit occupied by an assisted family and another resident or residents. The shared unit consists of both common space for use by the occupants of the unit and separate private space for each assisted family.
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	Unit Information


	Blank Page

		2022-03-22T13:15:40-0700
	Digitally verifiable PDF exported from www.docusign.com




